Tutorial 1

My very first steps on teams :
How to connect to my Team ( = to my virtual course)
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This process is easy and intuitive
If you are very familiar with MS Teams, you won’t need this tutorial.
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1/ Check your email : you've been invited :)
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2/ Open the email
and click on “Open
M i Crosoft Tea m S” zllri::)s'oft Teams <noreply@email.teams.microsoft.com> 19:07 (ily a 3 he

You have been added as a guest to Institut Francais in Microsoft Teams  Eoite de réception x

Microsoft Teams

Test added you as a guest to Institut Francais!

Guillaume Classroom

Open Microsoft Teams
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3/ You are directed
to this page. Click on
“Next” BT Microsoft

Create account
It looks like you don't have an account with us. We'll

create one for you using
m.benchetrit21@gmail.com.
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4/ You are directed
to this page. Type a
password of your
choice

B® Microsoft
< m.benchetrit21@gmail.com

Create a password

Enter the password vou would like to use with your
account.

Japprendslefrancaisﬂ
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5/ Press “Accept”

B® Microsoft

m.benchetrit21@gmail.com

Review permissions

I Institut Francais institut-francais.org.uk

This resource is not shared by Microsoft.
The organisation Institut Francais would like to:

\/ Signyouin
v/ Read your name, email address and photo

You should only accept if you trust Institut Francais. By
accepting, you allow this organisation to access and process
your data to create, control and administer an account
according to their policies. Institut Francais has not provided
a link to their privacy statement for you to review. Institut
Francais may log information about your access. You can
remove these permissions at
https://myapps.microsoft.com/institut-francais.ora.uk
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& teams.microsoft.com/dl/launcher/launcher.html?url=%2f %23%2f1%2fteam%2{19%3ae15cf6ae87984c939d2cdc8ad 1fd432e%40thread.tacv2%2fconversatio

Arc-en-Ciel g liste de prof mails... Al Analytics e Canva |F Institut francais du... IF IF Site Marketing e https://www.gymgli...

6/ You are directed
to this page. Please »soft Teams
download the app.

Download the Windows app

Already have the Tez

Use the web app instead

s app? Launch it now
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Let's get the conversation started

Try @mentioning a student or teacher to begin sharing ideas.

Manuel Benchetrit has added Thierry Gauthier and Tatiana Codreanu to the team.

Thierry Gauthier Thursday 22:14
Sir; do we have any homework for next week?

< Reply
Today

Manuel Benchetrit has added manuel.benchetrit (Guest) as a guest to the team.

Start a new conversation. Type @ to mention someone.

® Team

1 Gues



You are now connected to your “team” (your virtual class).
In the next tutorial we will show you how to access your video conference!
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https://frenchinstitute-my.sharepoint.com/:b:/g/personal/tatiana_codreanu_institut-francais_org_uk/EQTTArfd-kFOkXhNA4MEYEkBiP1bv8xj-KiSHc3tUpyl6A?e=BhUIv6

