Tutorial 2

Join a video meeting on Teams :
How to connect to my Team ( = to my virtual class)

i fults




Hi everyone ! First, thank you for being part of our learners’ community.

In this tutorial we will show you how to navigate with MS Teams in order to
access your content, assignments and, of course, your class (via video
conferencing)!
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French Class Inbox X

1 1 Fabienne Lannuzel <fabienne. lannuzel@institut-francais.org.uk> & 9:11 AM (3 minutes ago)
You will receive o
an invitation from
. [ Mar | French Class Agenda
you r teaCher Wlth the 18 View on Google Calendar Wed Mar 18, 2020
d ate and t|me Of wed pr When  Wed Mar 18, 2020 10am - 1pm (GMT) No earlier events
Who Fabienne Lannuzel* 10am  French Class

your class.

No later events
Yes Maybe No More options

You will be able to
click on “Join
Microsoft Teams

H )
Meetln Join Microsoft Teams Meeting

Learn more about Teams | Meeting options
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Onboarding to Teams

e If you are allowed to register through your organisation’s email address and you
already use Teams, following successful registration, you will see the IFRU
Teams link as per the screenshot below. You need to click on this to change to

the IFRU Teams to access your class.

Institut Francais v

Institut Francais

| Imperial Colleg... (Guest)
‘a12;
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miTurl «%2f_%623%2A%2fmeetup-joind62f19%3ameeting_NzVmNTN]MDAtY]RIOCOONIKL Wiy NzEtMGVEZmFhY)YyYzMz9%40thread.v2%2{0%3fcontext%3d%257b%2522Tid%252:

roes |Ins.. @ INSTITUT FRANGAIS [l Instiut Frangal

b. 2020 - Cours Spéci.. @) Speedlingus Web /
Open URLmsteams?

Once you click on
“Launch it now” at
the bottom of your
screen. A window 2
will pop up at the top
of your screen.
Please click on it.

Experience the best of Teams meetings with the desktop app

Download the Windows app Join on the web instead

Already have the Teams app? Launch it now

1

Open URL:msteams

ROYAUME-UNI

& [t




Make sure that you
activate your camera
before joining the

class.
Click on . e

to access your class.

100se your audio and video settings for
FRENCH Class
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Click on the speech
icon

to access the
meeting chat and
communicate with
your teacher and the
students during the
class.

Waiting for others to join...
@ eee

Meeting chat

[ Fabienne Lannuzel joined the meeting.

¢/ Fabienne Lannuzel renamed the meeting
to FRENCH Class
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After your class, you

can click on “Teams
to access the

content of your
class.The tabs on
top of the page will
allow you to view all
the messages
posted by the
teacher and other
students.

< All teams

Search or type a command

. General Posts Files Class Notebook Assignments Grades ® Team oo

(1]

®

Last reaa

Meeting ended: Im 23s
« Reply
R 0 oclc o0 N e eaT

it 010 AM
Scheduled a meeting

a Video conferencing Once Monday Isabelle
Occurs every Monday @10:00 AM

St Meeting ended: m 8s

15PN

- Tendances

E (no title)
Occurs every Monday 8630 PM

St Meeting ended: 16m 19s
PR Ey, O I  S— ST

rt a new conversation. Type @ to mention scmeone.

A CO@E S g - =
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Search or type 3 command

Your teacher will ;
post any homework a
due in the

< Aliteams . General Posts Files ClassNotebook Assignments Grades -+ ® Team oo+

a Video conferencing Once Monday Isabelle
Occurs every Monday @10:00 AM

©¢  Meeting ended: 1m 8s

3 ..
i

Py . ”” i 7 Once Monday .
Assignments” tab. o R e o
a

You will receive a & o
notification in the . g ——
“Posts” tab to let you | s

know that an N

assignment has
bee n Set . View assignment

« Reply

Start a new conversation, Type @ to mention someone.
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Search or type a command

I n the “ASSig n mentS” B - ) . General Posts Files Class Notebook Assignments Grades -+

tab click on the files
H Back Q_u
attached if any “ _— ‘
R nce onday . .
posted to open it. La famille

Instructions

* Apprendre le vocabulaire de “La famille”
* Compléter 'exercice (cf document joint)

Student work

83 la-famille-feuille-dexercices_7183.doc
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It will give you the |
Options to Ed it the Word la-famille-feuille-dexercices_7183 / EdtDocument~ WP Print £ Find 58 Translatz e
document or Print it.
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You can download
the document by
clicking on the three
dots located at the
right side of the

page.
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Once you have
completed your
assignment click on

Tum in

to submit it to your
teacher.

Shakespeare Sonnet Annotation © Homework
Due September 13, 2019 9:59 PM

Instructions

Read Sonnet 116 and annotate it, using the PowerPoint for guidance.
My work
@3 How to Read a Sonnet.pptx vos

<+ Add work
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If you have any questions regarding your child’s class
please contact your teacher who will be able to help you.

General enquiries and technical issues:
customer.relations@institut-francais.org.uk
+44-20 7871 35 35
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mailto:cdl@institutfrancais.org.uk

